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IJIABA NbPBA
Opranuraqun Ha AeJtoBoAHara treftnocr

Parae.n I
O6ullr noJroxenrls

rl.r.f. (l) Taru uncrpyxqr4r yperrla opraHr,r3aur4sra Ha AeJroBoAHara AeriHocr,
aoxyueuroo60pora' opfaHr43arl'tra Ha aaMr4'r4crparr4 Buoro o6cryxnaue ua $usuvecxu r.r
ropr'rAr'rqecKra nuua Ha npr,rHqr4fla Ha "opoHT - o(bVC" r4 KOHTpOna no r,r3rlT,JrHeHr.re 

"a 
,ugu"rre u

aIMr.rHr4cTparlHrra ua Eacefinona Ar4peKrlr4q ,,3ana4no6e,rouopcru paftou,,.
(2) Ocnonua qen e oclrryprBaHe Ha yulr$r,rqr.rpauo u3BlprrrBaHe Ha AeJroBo,{Hr.rre

otrepaqli[ r.t KoHTpoJr Ha cpoKoBeTe, cB6p3aHr.t c u3fl'r'rHeHr,re Ha sala.*u, npoz3Tuqaq' oT
BSHIIIHTT lI BGTpe[IHX AOKyMeHTII.

(3) zncrpyxqrarra He ce fipxJrara 3a aoKyMeHTH, 3a Kor4To B HopMarr.rBeH a.r e [perBr4AeH
cneqr.raleH pea 3a TtxHoTo ABTZXeHIIe v cr,xDaIIeHEe.

9,r.2. (l) fle:roao4uara refiuocr, 4oxyrnrenroo6oporb' KoHTponbr no rr3nr,rHeHrre Ha
3aAarlure npeacraBnrBar cbBKylHocr or geiicreur, Koltro LIMar 3a IIeJI C63AaBaHero Ha
neo6xoaauara opfaHr.I3alur 3a aBaxegr{e Ha AoKyMeHTau[r.ra, KaKTo a 3a cBoeBpeMeHHoro r.I
rrpaBrrnHo cT,cTaBtHe, I.I3nO-lI3BaHe L ClXpaHeHI,re Ha aoKyMeHTIrTe.

(2) .{enono4nara gefiuocr u 4orJrrleuroo6opomr o6xearqar npeaBapr.rreJr'o ycra'oBeHr4
nporleAypn 3a .4BlrxeHr.re Ha AoK)T{eHTarIucra z HefiHoro r,r3non3BaHe 3a Hvxjru.r.e Ha
Ko'TponHara H yrrpaBneHcKa gefiuocr or MoMeHTa na gefinoro cbcraBrHe unu [on] raBa'e .{o
oKoHqarerHara o6pa6orxa, r.r3noJr3BaHe r{ [peAaBaue 3a crxpaHeHr.re.

(3) @anrunur nporpaMHr.r npoAy*rr. "DocASS" e nu@opuaquoHHo - ynpaBJre'cKa
cr4creMa! Koqro ynpaBnrBa rlenr4r gonJ.ueuroo6opor, npeMHHaBarrI npe3 AenoBo,4crBoro Ha
or.{el "Aarr.ruulrcrparuBHo - Sunancona [I npaBHn 4efiHocru" (A(D[IA) H ro HacorrBa K6M
orfoBopHr'rre v3n'L'nHvrenu (plxoeo4crno ua .{zperqarra, anpe*Topr4 Ha ar.rpeKqr4r.r,
HaqalrHr4rlu Ha oraejrrr, eKcneprr.r u creqraarzcru) ua ,{upexqzffa, or qr{rro KoMrrereH,r.Hocr e
n3roTBtHeTo Ha aAMV HLICTpaTr4BHt4 r aKT.

(4) Pr'xosorcrgoro 14 KoHTponsT rro npaBr.rrHara opraHr43aur{r Ha AenoBoacrBoro,
4ottyuearoo6opora u o6uloyrpexAeHcKllt apxl4B ce octulecrBsBa or fra-Bnzr cqeroBonurer Ha
!Hpercuarra.

(5) orroropirocr 3a HopMaJrHoro rrporuqaHe Ha AenoBoaHara rer'ocr Hocsr
ANPEKTOPITTE HA AAPCKIIUU, HAqAIHUIIITTE HA OTAENI.ITC, EKCIIEPTI{TE I{ CIEqI4AJII,ICTIITE.

{,r.3. .{elonoguara 4efinocr q Aoryl{eHroo6opora B lr.{peKrlr,{qra ce ocbtqecrBrBar or
cnyxr4renr.rre or fluperqu.r "AO[IA".

r{r.4. (l) Bcavxu rlsxo4arua AoKyMeHTr.r ce rroArrr,rcBar or lupexropa Ha lupexqurra,
n,.tH yltbnHoMoltleHo oT Hefo aJrl,xHocTHo JII,IUe.

Q) npu orcr'crBr4e Ha Ar.rpeKTopa DJrr,r Koraro nocJreAHL'T non3Ba 3aKoHoycraHoBeH
ornycK' qtJlara I43xo.4tlqara l(opecrloHAeHrlr.rr ce flo,qnr4cBa or onpeAeJreH cr,c 3anoBer
3tMecrHxK - Karo Ha Mrcroro Ha rloAnllca ce Ir3rIHcBa "3a aI,IpeKTOp'! U CO6CrSe[rOro z
$avuluo uMe Ha 3aMecrHl.rKa.

V,r.s. (l) B ycraHoreuoro :a B.{ 3Bp pa6orno BpeMe, Ha ,.$ponr _ o$uca,, ce
opfaHr.r3r{pa HerrpeK6cHar flpoqec ]ra o6clyxnaue na norpe6ure.nrre Ha aAMHHr.rcrparr.rBHr.r
ycnyfv.

(2) B clyvaure, Koraro a c:ryxe6noro rroMerleHr,re ava norpe6ur env Ha
aaMr.rHr.rcrparr4BHn ycnyfu B Kprur Ha o6sseHoro pa60ruo npenre, pa60rara [poAT,nxaBa Ao
lpl'IKmorrBaHe Ha rrxHo'l o o6cnyNaaue, Ho He rroBeqe or rBa acrpoHoMl.IqecKlt qaca creA
o6rneuoro pa6orHo BpeMe.



TJIABA BTOPA
llpuemaue x pa3rrpeAeneur{e Ha AoKyMeHTr.l

06uln no.noxenr.rs (sxoaqqa H rrtxoAfl trIa KopecflonAeHrlr.rs)

9.n. 6. ( 1) flpueuauero r4 pa3lpe4eJuruero Ha AoKyMeHTr,rre BrorortBa:
1. flpr.reuaue, [bpBoHaqarna Aelonoana o6pa6orKa Ha Bxo,4rrru AoKyMeHTr,r;
2. Pa:npegenrne Ha AoKyMeHTnre 3a perr4c.rprpaHe ts renoBoAcrBoro;
3. flpeaasaHe no flpeaHa3uarreHr]e Ha AoK]MeHTr.rre, Heno.qJrexaqr.r Ha perxcrptrpane;
4. flpueuaue 14 rrr,pBonaqaJrHa .4eroBoaHa o6pa6orra nu "a*ol"i* " 

' u"_"_r"
,IIOKVMEHT}4:

5. floArorosxa u r.r3fipaqaue
npeAHa3HaqeHr,re.

HA II3XOA'IIII,ITC AOKWCHTI.T, CTOPEI T,XHOTO

(2) IlrpeouavanHara AenoBo.qHa o6pa6orxa ua nxoArrqrr .4oK),tr{eHTg BKJrroqBa:
1 . flponepra ua [paBxJrHocrra Ha aApec]rpaue;
2. flponepxa 3a ue-[ocrra Ha I]JII.rKoBere 14 ro*yMeHTzre B Ttx, KaKTo u 3a HaJllrrrr4c.ro Ha

BCIIqXA IIOCOqeHr.r KaTo flpxnoxeHr.L AOKyMeHTIl;
3. PasneqarsaHe Ha nnr4xoBere c BXoArtq Ao(yMeHr.H:
4. Ha,ra,jr.rer o Ha ,qoKyMeHTHTe. nocoqeHl., nuro nprro*anr";
5. fk:rsora u rlrJlocrgocr Ha AoKla{eHTa.

(3) flnrar<onere, B Korrro ca roryqeHr4 AoK),r\4eHTfiTe, 3aA'Jtxr.rren'o ce [pr,{Jrarar KbM Trx.
KOTaTO:

I . a4pecrr na no Aarerfl e Hanr4can caMo Ha nrr.rKal
2. ca uznpatewu xan6u, nprl3oBKn r{ ,4pyrrr aoryMegrr,r or cbAa.(4) florpeuuo AocraBeHara BxoArrqa KopecnoHAeHrrg, ce Bpbqa sesa6anno

Hepa3neqaTaHa Ha noAaTe-[r.
(5) rlpu no,ryuaBaHero Ha BXoAtnIa Kopec[oHAeHr-rrar oc pa3reqarBar Bcr.rqKr,r rrJrr.rKoBe c

rr3KJrr.oqeHr.re Ha re3r.r, He a.qpecupaHr.r ,4o B{ 3Ep I{ cbAbpxatqHTe Ha.qrrHc (J]r.rqHo).
(6) flluxoeere, c Kor.rro ca flonyqegr.r Aor(yMeHTr,rre, He oe yHr4uJoxaBar r.r 3artnxureJrHo

ce npHlaraT KGM Ttx' KolaTO a.qpecrT Ha [oAaTeJUI e HankcaH caMo Ha nJIII(a, I4Ir4 uMa pa3nr4Ka
Mexay AaTr4Te Ha rr3npaulaHe I4 [OnrIaBaHe noBgqe oT ce,4eM AHH, KaKTO Il KOfaTO Ca
r{3rrpareHr.t xan6u. npn3oBKr4 n Apy r aoKyMeuru or cbra.

(7) npu ycraHoBrBaHe Ha nr{flcr, Ha npr.r,roxeHr.rr r.rJrr4 HapyrxeHa rlrJrocr Ha Bxoanur,rre
AoKyMeHrr.l! re ce Bptrtlar Ha noaarelrr, 6e: ga ce perucrpupar.

9"1.7. (l) Cle4 lspnoHava,ruara o6pa6orKa Bxoarurr{Te IoK),,r\deHT' ce pzl3rrpe.*en r Ha
noaJlexanlr4 a HefioaJlexaul[ Ha pefucTparlr4q.

(2) Ha perzcrpaur4.f, noAnexar Bcr4qKr4 BXoAqul, AoKyMeHrr c r.r3KrroqeHrc Ha
rrepr4o.4uqHr4 rreqarHrr v3aaHl{s,, 6roneruuu, [epcoHaJrHa KopecnoHAeHrlrrs, qecrvrK4 fi
no3ApaBJreHr.rr, aHoHr.rMHH rrr.rcMa, KaKTo u nocoqeHrrre B ,rn.6, an.7 or r.rHcrpyKrlrrrra.

(3) Ha perucrpaqur noanexu r noryrreHara n E! 3Bp nop"".ror4inqr" no $arc u
ene(TpoHHa noqa ce KcepoKonzpa, flocraB, it ce sxoAslq HoMep H .qara Ha [pI{eMaHe.

(4) He ce pa3leqarBar a perncrpr.rpar fluc*a 14 Marep,turr c Harfiac ,,J]z.nro".
(5) ll:lxo,rrqare r{ B'r,rpeuHhre AoKyMeHTH 

"e 
npe4uuur B AeJroBo,4crBoro rrourtuca'u,

[paBr'rJrHo o$opueuz ]r a'4pecr4paHu, KoMnreKroBaH,n 0 .,,ucaHrlre Karo rpr,rroxeHrlq
Marepl{ailrr' B To'lrKoBa elt3eMflntpu' KoJIKoro ca noJlyqareJllrre, IIo ear.rH eK3eMnJup 3a
AENOBOACTBOTO 14 3A CbOTBCTHATA AI4PEKIIHS UIU CAOTBCTHI,IJI OTAEI.rl.l. 8. (l ) Pa-:npeaeleuuero Ha BXoAtrIIIrre aoKyMeHTr.I B rr.rpeKql4rra ce r43Br,prrrBa
BEAHAIA C.]IEA NOCT'IBAHETO IIM B AI.IPE(qI''TA OT CJ]YXI4TCJI' B IEIOBOACTBOTO C[OPC.[
flocorleHl'I[ B T'lx arpecar I'Infi cnopea cb.qbpxaHl-rero Ha aoKyMeHTure, (oraro H.f,Ma nocoqeH
aJIpecar.

Par4el I
Perucrpupaue Ha aoKyMeHTn



rlrr.9 Ha perncrpaq[r B Ar,rpeKrlr,rrra no*exar Bcr,qKu Bxoartrr]r r{ H3xoarrru.r
aoKyMeHTU.

U,r.f 0 (1) Perracrpaqurra Ha .qoKyrdeHrr.rre s Alrpexuusra ce u3B6prrrBa or cnyxr.rrenure
Ha lupexqzr "Aonr", na "{Dpour - osr.rca" vpes AI4c "Document assistant,, - ,u u*oo',u, ,
H3XOIflqX IOKyMeHTH.

- (2) Perucrpaqllxra Ha AoKyMeHTr,rre BKJrroqBa
r4HQOpMarIr4oHHr.rTe cxcTeMu, [ocTaBrHeTO Ha perurcTpaqlroHeH
c aara Bbpxy aoKyMeHTa.

BbBEXAAHETO HA ,4AHHI,I B

neqaT a perrcTparlaoHeH HOMep

(3) Perr.rcrpaqzoHHrr rr ner{ar r.r perr4crparlr4onHr4rr HoMep ce fiocraBsr:
l. sa sxo.4s[Ix AOKy!(eHTx - B ropHt4r AeceH cr6Jr Ha ntpBlrr Jrr4cr Ha AoKyMeHTa;2.:a usxo4'qr.r v B'TpeuHr ao(yMe'Tr4 - B ropHr4r JrrB Br6JI Ha ,,6pBr., Jrr.ror Ha

40KyMeHra.
(4) Bcuvxlz Marepr,ralru rro eAnH u ccrrl BT,npoc ce perxcrpnpar c HoMepa Ha

[bpBoHaqanuo 3aBeaeHur aoxylreur v c Earara na o6pa60rnauero HM B AenoBoAcrBoro.
Bcaurz 4oryueHrr4 pefl4crpupaHr4 noA eAr,rH 

" "rrq 
oon ep b6pinyBar nperrncKa.

(5) Blrpeururare .4oKyMeHTr4 Karo AoKJra,q, ,qoruralHa 3arrlrcxa r{ cragoBurue ce
peflrcrprl paT B aeJroBoAHaTa Cr.rcTeMa.

9,r' r1. (l) Bxogarqu u I'I3xortqx roKyMeHTr{, BKrrroqfiTeJrHo rtpuerv Lr r.BflpareHr{ no
rlarc u elexrpouHa florla ce cvurar :a o$zquaJ]Ha KopecnoHAenrlr{, u lo.qJrexar Ha
perrrcTpauIzr.

(2) cso6rqeur.rrra ce npercraBrr Ha onpeaencHr.rr cryxrrreJr or prpe*rllrrra, 3a
perxcrpl4paHe. B cayrafi, qe aoKyMeHTa nprrcrHnHe r4 IIo .qpyf ua,run /uanp. ,,o 

- 
floulara zJrr.r

rnvHo na plra./ csrrxr ce perr4crpr{pa c HoMepa, Kofiro seqe e fiocraBe' na lparc-cr,o6rqeuuero.
u'u. 12' (1) Bxoasulz 

'4oKyN{eHTx, 3a KoI4To e Ha.Jrurle ocHoBareJrHo cr,MHeHr,re or'ocuo
I,ICTI,IHHOCTTA I,IM I,INU OTHOCHO HAqVHA HA NOJIYqABAHE HA C:bIqHTC, HE NO,{JIEXAT HA
pen4crpauuq' 3a cr,ulure nesa6anHo ce ynerorrlrna .{[peKTopa Ha E[ 3Bp, Kofiro cneAsa aa
ce3Hpa KoMnereHTHrrre opfaHH 3a [peArrpHeMaHe Ha 4efiCtBUr 3a v3rcHrBaHe Ha cnyqiu H
pa3Kpr'rBaHe Ha eBeHryairHx Hesarcorocro6pasuu 4eficrnu.r or cJryxr.rrerr4 Ha Ar,rpeKrrr.rrra, c qen
aHraxfipaue Ha orroBopHocrra r4M 3a 3noynorpe6a ctc clyxe6no roJroxeHr4e.

Pasaer II
BxoAsqa KopecnoHAeHuns

9,r.13 (l) {e:ronoguara gefinocr e .{upexquara e eneMeHr Ha AoKyMe'ran'ara
AeRHocr u ce oc:brr1ecrB.rrBa B AeJroBoAcrBoro n .{npexqur "AOfIA,,.

(2) 3a 4e'flonogHara gefinocr 
''o 

orHoure'r4e sa o6ruara KopecloHAe'qr4s ce lrpunara
rleHTpaJrx3lrpaHa eJIeKTpOHHa CI{CTeMa a ce ocbulecTBrBa oT .qeJIOBO,4CTBOTO.

{,r.14 Oprauusa\Htra Ha AenoBoA'ara geftuocr ro Bxo,rrlr,re AoKyMeHT' ce c6cror4
B nocJIeAoBareJIHoro oc:brr{ecrBtBaHe Ea cllelHare Aeftnocru:

. flo,ryqanane u o6pa6orra ua fiocrbnr{nrlre aoKyMeHTx;

. PefrcrpnpaHe Ha AoKyMeurr.rre;
o flpe.aasaHe Ha roKyMeuTure [o npe4Ha3Haqenne;
o floc'ras.f,He Ha pe3oJrrou[r a orrpeAeJrrue cpoxa Ha r.r3n:bnueHr4e;
o Orpa:cnaHe pe3onrcrlr4r4re B AenoBogcrBoro;

' flpeAaBaHg Ha pe3onr.rpaHr.rre aoKyMeHrr Hea cryxr,rren.s, Ha Kotro e Bb3JroxeHo
r.{3[6]IHeHHeT OHa 3aAaqaTa;

o Vrsr,pxAasaHe (noanncnaue) Ha HoBr.rr ao*yMeHr or lupexropa Ha.{aperqu.rra;. Perficrp[paue l43rlbJrnegrrero Ha 3aAarrara B .qenoBoAcrBoro r.r r.r3rrpauaHe ,{o
clorBerHzre a.apecarr u/ ulu npeganme 3a apxr,rBr,rpanerlr.l5 Bxolcqara Kopec[oHAe'qus ce pervcrpr{pa B AeroBolcrBoro, H",aBr.tcr.rMo or

HaqnHa, rro KofrTo e nonyqeHa - rlo flou1ara, lo Saxca, no eneKTpoHeH ttT,T.



rl.n.16 K:raca$uqupaHero Ha AoKyMeHTarlwrra ce r,r3BtprxBa rlpe3 nocraBrHe Ha
perHcTpaqr4oHHr4Te HOMepa B aBTOMaTr43I{parraTa ,4eJroBoAHa cllcTeMa, cbrJracHo
HOMeHKnaTypaTa Ha EeraTa.rlr.l7 Ha [ocrbnBaqrrre B AeJroBoacrBoro aoKyMeHTn ce flocraBa BXoA'rI HoMep or
eJIeKTpOHHT'rr perHCT:bp v aara Ha rrprl eMaHe. Brpxy aecnlrr ropeH 6rt Jr Ha n6pBa crpanrzrla Ha
loryqeHlrq AoKyMeHT Ce rrocraB{ rlparBosfbrHl4q rerrar Ha Eacefinona AupeKrIIrJr
,,3anaano6enouopcru paftou" r4 B Hero ce B''r.rcBa peflrcrpaqnoH'r.rr HoMep u rarara Ha
lonyrraBaHero My.

H,r.18 rlpu 3aBeir(AaHe Ha rrpenr4cKara B aBToMarn3r4paHara cr4creMa ,,Document
Assistans" c reHepr,rpaHero Ha Bxoarrrl HoMep 3a r.r3BbpruBaHero Ha arMr4Hlicrparr4 BHara ycJryra
CHCTEMATA ABTOMATI,IqHO NPEIIPA''IA CGOTBETHATA 3AAAqA K6M AUPEKIIXS PINH OTAEN OT
lupexquxra cr,c craHAapl43r,rpalr cpoK, KofiTo e o6q ga aaaenara ycJrym.

9,r.19 (l) flpu :anurnaue or crpaHa Ha 3aurBr.rreJr orHoc'o ABraxeHrero Ha KoHKpereH
IoKyMeHT! npoBepKa ce r.r3B6prrrBa B aBToMarr.r3HpaHara cucreMa ,.Document 

Assistans".
c,ryxure.:u na "@ponr - o$uca" r,Ma npaBo aa npeAocraBq ua <fusuuecrnre u rcpr,rA[qecKrrre
,'IUqA HTTQOPVAqI4' CtlMO OTHOCHO ABI]XEHI'ETO HA NPEIIXCKH't.C, HEIIIJIHOTI' B TOKYMCHTAUII,TA H
cpoK 3a It3nbnHeHHe.

. (2) Clyxurenrr Ha "<Dponr orfuca,'Hrua lpaao
eH3aqecKr4Te ropuAuqectture nr4lla ran$oplraqlrr
cny)KlrTenr, oTfoBopeH 3a I43B6pIIIBaHeTO Ha yonymTa.

(3) rlporepra 3a cpo'IHoro t43rIbJIHeHue Ha npenr4cKr.rre B aBToMarr.I3r4paHara cr,IcreMa
"Document Assistans" ce u3B6prxBa nuqHo or cny)Kprrens, na "oponr - o0raca,, no ucKaHe Ha
BLtCIlIeCTO-'ITq p6KOBOALITen.

Pa:ae,r III
Ilrxoqrrqa KopecrroHAeHrIrrs

{.n.20 I4txoaqur{ aoKyMeHTI4 ca re3u, Kor4To ce u3rorBrr uplr paspa6ornaHe H npz
rrprr.traraHe Ha noJrr.trr.tKara Ha Baceiiuoea nzperqlu ,,3anaguo6elouopcxu paiou".

9n.21 loxyue'rr.{re ce pa:pa6ornar B cpoKotsc'c 14 rro nporleAyprr, cbrnacHo
LI3IICKBaH'IUTa Bt43VpaIlI{ B HOpMaTI.IBHTITe arOOBe.

.{st.22 IlgxolgwllTe rIHcMa ce cbcraBtr B Totrr<oBa eK3eMnJltpa, KonKoro ca nonyqarengTe,
ear,rH erceMllnrp 3a aeroBo.4cTBoTo r.r eAr.rH 3a IurIeTo r.r3roTBr,rjr AoK),N{eHTa.

9,r.23 flo4nacBaHero Ha r.r3xoArr{r.rre ,qoK}MeHT' ce z3B6prrrBa or .{uper<ropa na
Baceiinooa 4upexunq ,,3analuo6enoMopcKr.r pafioH" alu or ynbJrtroMorleHo or Hero nuue.rLr.24 Pcrncrpar\usra Ha l43xoAtlrrr4Te AoKyMeHTH ce u3B6prxBa B Ae-[oBoacrBoro r.I

BKJIIoqBa orrncaHHe Ha AoKyMeHIlre B AeJIoBoAHara nporpaMa, cbrJlacHo HoMeHKJIaTypaTa Ha
Aenara )"rBr,paeHn or T! "filpxaoeu apxr.rn" - Eaaroenrpaa.

rlr,25. (l) ll:npa'lauero Ha r*xoArrqr{re AoKyMeHru ce u3B6pruBa or lupexqur
"A(DllA" - aeroBoacrBo, uafi-xrcso Ha cJreABarq'r pa6oren 4en or perr4crpaqr4qra Ha cbrrrr,rre,
B Cnyqafi rre roBa He Born ro 3aK6cHeHr.re, c o rea cpoKa 3a u3nbJrHeHxe r.r Koraro AoKyMeHTbT e
r.i3npareH rro eneKTpoHHara noua (elexrpoueH nrr). Br,n BcuqKa ocralraJr u cnyqai4
I,I3IIPAIIAHCTO HA U3XOA'LIU4TE AOKYN{EHTI' CE I.I3BbPIXBA B PAMKI,ITE HA C6IIIU{ PA6OTEH AEN.

(2) z:nparqaHero Ha z3xoAqrr're AoKyMeHTr.r no .baxc H eJreKTpoHHa noqa ce r43Br,prxBa
o cpora no a,r.1.

Parae.n IV
lnnxeHue rro AoKyMeHT[. 3a4avu no 4oxyuenru

H1.26 Or AeroBoAcrBoro, perrrcrpupaHr.rre .4oKyMeHTx ce flpelaBar Ha flupercropa, e
,4eH.'I Ha [OnyqaBaHero uM.

rlr.27 loxyveHTr4re ce pe3on'par or.{upexropa, vrrvt or y[lnHoMorr{eHo or Hero Jruue.
AO CbOTBeTHHTe Inperffopt Ha AupeKuHu u Halq'aj'.'l. rr\u Ha oTAenr{.

Aa npeaocTaBr Ha 3ar.rHrepecoBaHETe
oTHOCHO I4MeTO 14 AnGXHOCTTa Ha



.{,r,28 (1) Pe:olrcqurra Ha BxoArrqr.rre AoxyMeHrr.r ce r.r3B6prrrBa B,qeHr Ha nonyraBaHero
I,IM.

(2) Pesonroqlrrra ce fiocraBr B6pxy caMl,ts AoKyMeHT, Karo B Her ce rocoqBa: r,rMe 14

Qa;llutnt Ha cnyxr4Teirr, r<oftro orroaapr 3a H3nbnHeHuero, Br4Ia Ha 3aqasara, cpoKa 3a
r43rr6JrneHr.re. Pesolrcqurra :anbprrrBa c norflprc Ha p$oJrr]pauloro rrsrJe v aara.
9:r. 18 OcuosHsre Br4AoBe pe3oJrrcqur,r ca:

l. pasnopedumetHu, c KoHTo ce nocraBrr KoHKperHn 3alaqlt 3a Iz3[rJIHeHr,re or
.IINT})(HOCTHI4 JIUUA:

2. nacoaoat4u - Koraro peoJrr{paqprrr npeueuu, rre 3aAaqr4re, [por.t3Tr.rqaulu or
aoKyMeHTa cneaBa Aa ce $opruynupar or Apyr psKoBo.qure:r. B rorr.r crryvafi B pe3onroqu.f,ra ce
rrocorrBa caMo rIMeTo Ha nr,rqeTo, K6M KoeTO Ce HaCOqBa .4OKyMeHTa.

3. "3a ceedeHue ua..." * Koraro ctAr,pxaHr,rero Ha aoKyMeHTa rp.r6na ga craue
h3BecTHO Ha AJII>XHOCTHOTO nlrUe, IIOCOTIeHO B pe3onroqutTa.

4. "Kt.v deto"- xorato pe3onr4paxqurr rrper{eHr4, r{e or AoKyMeHTa He flpor.r3Tr{qar
:agavlr :a flupexqurra.

(5) C,ryNr.rre:rure, Ao KoHTo ce orHacr petorruL(u.{ra, ca AnbxHx Aa r43nbnHrr
BC3JrOXeHr.rTe 3aAar{U TOqHO 14 B OnpeIeJreHl,tt cpoK .

(6) Opraruua,rrr Ha .qoKyMeHTa, 3aeAHo c Konr,re or craHoBr,rulero rro Hero ce cbxpaHqBar
B AenoBoacTBoTo.

9,r,29 Pe:onzpaHr4Te AoKyMeHTr.r ce nprrqar o6parHo B s:br1ur AeH B AeroBoAcrBoro.
{.n.30 Onpe4eneHrrre .4n6xHocrHri ltfiqa o6pa6orrar pe3onr.rpaHrrre .qoKyMeHTr,r xo pcaa

Ha HacToqqI.ITe B6TpeIIIHI4 npaBI,IJIa KaTO:

l. 3anr,rcsar B aenoBolHara npofpaMa nn@opuauurra Ha Koe ruqe e pa3rrperenena
flpr{flficKaTa u 3a KaK6B cpoK cJIeaBa Aa ce I,I3IIBJIHn 3a,qagaTa;

2. flpe4ana n ctulrlr AeH AoKyMeHTa, Ha rrocoqeHr4Te B pe3onroqurra nnrla.
V,r. 31 Pe:onnpagrrre aoKyMeurrr no peaa r{a Hacron{r.rre BlTparxgrr npaBuna 3aeAgo c

fi3roTBeHHq OrfoBop ce npqnafaT B aeJraTa, clrJracHo HoMeHUraTypaTa Ha.4ejraTa 3a TeKyrqo
apxr,rBr{paHe B cr,orBerHara Ar.rpeKrlr4r vnu orAeJr r4Jrr.r ce flpurarar r<llr o6pasyeauoro Aocr4e Ha

Quprraara.
II,r,32 Cryxure;rr4re Ha Eaceftuora 4uperqlrs ,,3anaAuo6e.uouopcrr.r paitou', ca 4rsxnu:

o !a pa6orrr fittlto c BxoArtun aoKytrenTr.r, pefr{crpnpaHr4 }.r pe3onapaHu gbrJracHo

H3nCKBaHHtTa Ha Ta3I,1 I4HCrpyKqlq;
. Aa npeaaaar sega6anuo B aeJroBoAcrBoro norperlHo a.4peczpaHr.rre, HerrpaBr4JrHo

HacoqeHrrTe KrrM Ttx HnI4 HeperIIcTpI{paHHTe BXOA.Srqu AOKyMeHTLt.
r{r. 33 3anose.qn na lizperropa ce clxpaurBar B rlarrKa rr Hocrr cBo.s nopeAeH HoMep H

TATA HA A3NABAHE.

tlr,34. Pelrenur ua luperropa ce clxpaurBar B flalra r.r Hocrr cBor lopeAeu HoMep r.r

ama Ha 3aaBaHe.

9,r.35. (l) Koraro p*o.nrcqlrrra ce orHacr Ao plBaNta vnv rroBeqe cnyxrireJr[, [rpBr4rr or
Trx e "Boaeru u3nl.nuurel", roftro e orroBopeH 3a aoKraaBaHe Ha H3UbJrHeHI.IerO Ha rlrrara
3a4a'l,a B o[peAeneHl,Ir cpox. 3a qerra rexHrrqecKr{Te crrpylnrlqu ua lupexgutria, ocr4r}T)sBar
pa3MHolKaBaHero Ha AoKla,reHTa, 3aeAHo c BcI{qKr,{ npl4JloxeHvt K:bM Hefo lat<o uM'a "taxuna/ u
npeaocTaBtT KoIIt4t oT Hero Ha aapecaflITe oT pe30nroql,I.[Ta.

(2) leitcrr,urna Ha BceKlt cJr)Dxuren, orroBopeH 3a r.r3rrr,JrHeHHero Ha onpeAeneHa
3aAaqa, ce orpa3qBar s AtrIC "Document assistant".

(3) Jluuara, Kor4ro ca Bropr.t, rperu r.t r.H. rro p*olrroq]rr 3a r.r3rrT,Jrgeg e Ha rrocraBeHa
3aAaqa, fipeAocraBsr cBotra .IacT (craroBl.rue) or u:nr:rueHaero na o6u]ara 3aAaqa Ha r[bpBut
no pea, He no-(rcno or 2 (ana) aHn flpeArl rpafiuur cpoK 3a r,r3rrblrHeqrze, 3a o6o6rqasane u
cr4cTeMaTr43[paHe Ha IaHHuTe no c] IoTo.

(4) Bogeqlrar H3[lJrHr4TeJr parrnexAa rrocrblllJllrre B cpox crulHoBl,rua n r43rorB,
o6o6ruen orroBop.

r{.tt.36 (l) flo4nucaHure AoKyMeHru, 3aeAHo c rlsJara npelncKa Kn,M rrx, ce npela3ar B

aenoBo.4cTBoTo 3a r.r3BexaaHe u ce noarreqaTBaT c neqaTa Ha aHpeKrlr4tTa.



(2) L'Isxo.qruure AoKyMeHrI4 ca noArreqarBar B AeJroBoAcrBoro c odurllra;trrure rreqarr.r
Ha BeaoMcTBoTo, KaKTO CneABa:

I . Kplmurr neqar Ha .I[r.rpexqurra ce locrilBr Blpxy floAflr.rca Ha AnpeKTopa.
3a6panrna ce noAfieqarBagero ua aoryvesr 6e3 rroAflr{c.

2. B clyuaure, B Kor,rro Ar-rpeKTopa orclcrBa r.r;rr,r Koraro rron3Ba 3aKoHoycraqoBeH
ornycK, t43xoarr{ara oT Hero KopecrroHAeHurrr ce noAnl4cBa oT onpeaeneH cr,c 3anoBeA
3iuecrHr.rK - r<oiro ce r.r3nncBa: ,,3a AnpeKTop" tr co6crseuoro z tfautluoro r,rMe Ha
3aMecTHrrKa, HoMep I{ AaTaTa Ha 3anoBelTa 3a 3aMecTBaIIe.

(3 ) Koraro r43xoArrqr,rre aoKyMeHTH ce [olryrraBar Jrr.rqHo or alipecara, clrrlrrrr
AeKnaplrpa nonyqaBaHero HM Karo co6crneaoptuHo 3anr.rcBa na rr,p6a Ha eK3eMrrntpa, ocraBalrl
B AenoBoAcrBoro rpr.rre cr4 r.rMeHa, Aarara Ha fionyrraBaHe r{ ce noAfir.rcBa. ler-napupanero :a
lonyqeH AoKyMeHT Moxe Aa ce npaBr4 14 c pa3nucKa, Ha Kosro ce or6e:rqsga u:x. Ns Ha
AO(yMeHTa" AaTaTa Ha r43AaBaHeTO My, TpIrTe r.rMeHa Ha rroJryrlaTenr 4a"fa-fa, Ha KotTo e
nonyqeHo r,r3xoAtuloTo nrrcMo.

(4) Ha nognevarBaHe rroaJrexar Bcr4rlKr,r floanr4caHr,r eK3eMnrrpr4, o<fopuenu na
xapTIIeH HOCr4TeJr.

rlr.37 (1) lnuNenuero u ocroBrrr.rre .qeJroBo.(Hr{ onepaq}rr4 no z3xoArtrlrire ,rIoK},}teHTu
npoTHqaT B clleaHaTa nocne/IoBaTelHocT:

l.Cr,crasqHe Ha npoeKToAoKyMeHTa or BoAeullu t43nbnHI,ITeJI, KoMnJreKToBaHe Ha
flpenrrcKara, lapaQ]rpaHe or BoAer{ur r43nurHr.rreJr;

2.floAnucnase Ha AoKyMeurr4Te or:
a.lna\urr.ur< cer<rop/axo uua rax'ssl, floa quero p:Er{oBoacrBo pa6oru nogerqur

H3 [6JI H HTEJI;

6/naqa,rsux orAen , rtoA rrr,rero ptKoBoAcrBo pa6orl BoAetq[r u3rrbJrHrrreJr;
B/Anpexrop /B cnyqar.rre, B Kor.rro B HopMarr{BeH aKT He e npe.EBr,rAeHa Bb3MoxHocr 3a

ynr,:iHououaeaue/ ;

3.flpeaanane Ha .qoKyMeHra 3a perrrcrpr4paHe;
4. Or6ergsnaue Ha r{3nbJrHegr,rero.
(2) Cr,crarruero Ha npoeKro.qoxyr!{eHra, HeroBoro rroAnr4cBaHe, o0opMrHe H BtrperrrHo

cT,fnacyBaHe ce r.r3BrpurBa oT cJryxr4TeJrt, Ha KoroTo e B63noxeHa 3aaaqaTa.
Parae.n VI

Kourpo.n [o r{3nbJlHeHrlero Ha 3aAaqrr
no aoKyMeHTr{

9.1.38 Konrporr,T no rr3[bJlHeHr{e Ha peuenr,rrra v 3ag.avr:are ce rrpnJlara tto BcI,IqKu Hr,IBa

Ha Bt3JrafaHe r.r H3n'r,JrHeHHe, KaTo ce oc.bluecTBrBa oT BceKr.t .IIHpeKTop Ha II,IpeKIIXT I,I

HaTIaJIHI,IK Ha orAen rro orHoulenue Ha rIoArII4HeHIlre My cny)Kureru, u o-t .{upexropa ua
lltperqnara uo orHorrreHrre Ha Bcr.rrrKr.r AJ'tbxHocrHu luqa n lr4peKrlr4rra.rlr.39 Kourpolbr no l{3n6nHeHnero Ha pelreHr.rrra n 3araqure BKJIIoqBa crcAHr,tre
AefHocrr4:

. I4aesru$uqupaue ua npo6neva, rfoprraynupan e Ha 3aaa'aara r,r o[peaenrre Ha cpoK
3a !r3IrbJIHeHVel

o OrpeAerqHe Ha orroBopHr4K 3a rr3rrbJureHr{e Ha 3aAaqara (nocranrHe ua
pe:o,rroqr.rx);

r Brgrarane r43nr,JlHeHnero Ha 3aAaqara (nocrarnre ua peso.nroru.r.r) Ha KoHKpereH
143 TII,JI H14TE.TI;

e flocraeqge perrraBaHero Ha 3aaaqara Ha orqer;
o Orqutage u3[6rHeHllero Ha 3a]Iaqara:
o Csevase Ha pelreHl.rero r4 Ha 3aaarrara or orrler.

{,r.40. I4Aeurr.rrf r4ur4paHero ua lpo6,rerrla, @opuyar.rpanero Ha sa/.aeara, onpeleJrrHero Ha
cpoKoBe 3a r43rIbJIHeHI4e U Haql4lla Ha aoKnaaBaHe Ha I43[L,nHeHIrerO Ce u3B6pIIrBar OT
cr'orBeTHl.{t pe3onlrpaq IIo tepapxx{Ta Ha yIIpaBJreHne, KaTo rocre.EHr]cT rroclr oTfoBopHocTTa
3A U'JIOCTHOTO II3IbIIIEHI'IE.



tlr.4l' orqurauero Ha I43[uIHeHI,Iero Ha 3a.qaqare ce r43BbprrBa nlrqHo or z3flanglrrenl{Te
r4 oTroBopHr4ur'rre B ycrHa uJlr.r [lrcMeHa rfopva - safi-xlcuo B aeHr, npe.qxoxAarq nocJreaHr.r,
aeH oT nocTaBeHl4t CpoK.

II1.42. (l) Bcrra ceguuqa cnyxr.rreJrrr na .,@pour * o$uca,,
npocpoqen[re rlper cKH u q npeAocraBc Ha luperropa na B! 3Bp.

(2) 3a npocpoveHllre npet'vcK' ce r.I3Hc(Bar rrr{cMeHr4 o6scueHuq or cr,orBerHrr eKcrreDT
H HefoBHr nptK pr,KoBonHTeI.

npaBr.r clpaBKa Ha

Pa:ae.n VII
Cr,craggHe u oQopurue Ha AoKyMeHTrr

9,r.a3 (l) c,ryxzrelure na B,{ 3Ep r.r3rorBrr ceaMuq'r.r orqera 3a 4efinocrra ch, Ko,rro
npeaocTaBtT Ha npeKr.It cr4 pbKoBoAr4Ten 3a rrpoBepKa Ii cbfJlacyBaHe.

(2) loxylrenrnrg ce cbcrilBrrr z otfopurr or c'orBerHr4re cnyxrrreJrr4 Ha yrBbpAeHa
6rauxa na B! 3BP.

(3) Crcraaruero u orfoplranero Ha aoKyr{eHrrl, 3a pexBr.r3r,rrr,rre, Ha Kor.rro HMa
HOpMaTI4BHO OIIpeAeneHi'I rl3LlCKBaHrra, ce Il3BGprxBa cbfJlacHo pa:nope46ure Ha c60TBerHU'
HOpMarrrBeH axr. Er:eunr.spr'T Ha aoKla{eHTa, nrpxy xofiro ca HaHeceHr.r BcH.rKr4
cLrJIacyBaTeIHr.t noarlltcu, ocTaBa B AenoBoacTBoTo.

rl.n.44 Aauunzcrparv BHr.r aKToBe ce r.r3AaBar or lupexropa na .{zperquxra "nr apyrv
cnyxr4renr{, cto6pa:uo AenernpaHr4Te uv or lupexropa [paBoMorrlur.

9.u. 45 (l) A4uraHzcrparunHu aKroBe no cMr.rcrbJra Ha.te3r,r [paBr.rJ]a ca:
1. 3anoseAr'r 3a Ha3HaqaBane, ocno6oxr,4aBaHe n,rx [3MeHeHr4e Ha clyNe6noro

npaBooTHoIIIeHIle Ha A6pXaBHI,ITe CIVXTaTeJII{.
2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.
13.

JanoBe.qu 3a npeKpaTsBaHe Ha TpyAoBr.rTe [paBooTHorlreH]rr.
3anoeelu 3a .ql4crlurtnrr HapHrr HaKa3aHyIu Ha atpxaBHure cJryxrlrrenr4.
JanoBe^4tr 3a ar.IcIIunnHHapHH HaKa3aHEt Ha cnyxHTeJII4 [O TpyaoBo
npaBooTHoueHIIe;
3arose.qra 3a noJr:Baue Ha peAoBHr,rr flrareH roll,rmeH orlycK vnv Apyr BrrA
nJraTeH roar,rlreH oTnycK, KaKTO Z 3a npeK6cBaHe rrJrr.r oTJraraHe rroJBBaHeTO
Ha ornycr Ha cJryxr.rrenr{ no rpy,qoBo rz:rrz c:ryx6no npaBoorHorrreHr,re;
3anone4u 3a He[JrareH orlycK Ha cJryxHTenHTe;
3anoregra 3a rr3MeHeHI,Ie pa3Mepa Ha 3an:Iarr4Te u rontJIHHTeJIHo
B63Hafpax.4eHr.re 3a npocJryxeHo BpeMe Ha IbpxaBHure cnyx{nTenrr;
3alooegu 3a rroJraraHe Ha rr3B6HpeAeH rpy4, pa6ora npe3 rroqa r4nr4 BpeMe Ha
pa3noroxeHr.re Ha cnyxareJrx rro rpyaoBo l,r,ll.r clyNe6uo npaBoorHorleHlre;
3alone4u 3a r43nJrarrlaHe Ha Ir3B6HpeaeH Tpy L vnv .{pyru aofltrHr.rrerHr.t
Bt3HarpaxaeHm Ha cJryxr,rrenr4 rro rpyAoBo r4nrLl c.nyxe6uo
npaBooTHoIIreHHe;

3anonelz 3a KoMaHAupoBKa B crpanara Ha cnyxr.rrerr4 no rpyAoBo r.rJru
clyNe6no npaBoorHorrreH14e

3anone4u 3a HarpaxlaBaHe;
3anone4u 3a r(oMaHAr4poBKn n vyN6zua
3anoneAu rz peueur4{, pa3peunrenur4, y.qocroBepeHr.r, Lt apyru onpeaeJleHr.r
no cr4naTa Ha HopMaTaBeH axT I4HAIlBIUyanHu aAMUHL4CT1A.II4BHI.I aKTOBe
(Ilpr,roxerrae J\!2).

14. 3alone4a or BtTperxHoopraHrr3aur4 oHeH xapaKTep.
(2). Bczvru aKToBe ce napaQapar or cryxr.rren.f,, xoiro ru e t3rorBr.rJr.
(3). Aar"runucrparr.rBHr.rre aKToBe ce noaflncBar or Anpercopa. flpu orcr,crnue or

crpaxara I4JrI'I noJI3BaHe Ha 3a(oHoycraHoBeH orIIycK Ha arrpeKTopa, aaMrrHr4crparr.rBH Te
aKToBe Mofar aa ce noa.'I'cBar 

" or 3aMecrHI4K, B',3 ocHoBa Ha v3AaaeHa 3a,,oBe.[ 3a
onpaBoMouaBaHe.

(4).3auecraarqurr Moxe.4a rroanucBa alMrHr.rcrparraBHure aKToBe no an. l, r. 5, r. 6, r.
8, r. 10 a r. 14, axo raxrana npaBoMorquq ca My AenerupaHu c.r,c 3anoBeA Ha,{nperropa. 

'



rl'r.46 ,{oronopure, cKrrorrBaHr,r no pe.qa na 3arosa ga o6rqecrseHr,rre noplqKr.r ce
r'r3forBtr u napaQapar or cnyxvrent r.r3forBHjr aoKyMeHTarlrzrra 3a yqacrl,Ie, 3aeaHo o rcp{cr
or luperuue ,,AOIIA". C;re4 cr,rnacyaaHero ,{oroBopr4Te ce noAflrrcBar or frannus
crreroBolureJr u .{uperropa ua E.{.

9n.47 .{oronopr'rre, c&lrorrBaHr4 no peaa sa 3arosa 3a 3aAtrxeHr.rrra r.r AoroBopr4re, ce
r{3forBrr u napasapar or cnyxureJr Ha ar.rpeKrlr.rrra , gbDracyBa ce c rcpprcr, pa3rr4qeH or ro3r.r
yqacrBafi B r,r3rorBrHero Ha AofoBopa u or tpuuaucoo KoHlponbop. c:reg crr:racyeanero
AoroBopa ce nognucna or f:raBHr.rq cqeroBoAurel lr ,{nper<ropa.

{,r.48 [oronopr4re, cKnrorrBaHr-r no peAa xa 3axosa 3a AlpxaBHara co6crseuocr u
rlpaalrmrurca 3a npuJraraHero My ce r43rorBrr u napa$upar or roprlcr or luperqur ,,A@1I,.{" u
ce cbrnacyBar or Iopr{cr' pa3ruqeH or ro3lt yqacrBan B I,{3rorBqHero Ha ,qoroBopa }I or
SuuaHcoa KoHTpoJrbop. Crea cr,r:racyeaHero roroBopllre ce nonnucBar or ira",rr"
cqeroBoaHTer u lr,rper<ropa na B,{.

r{.n.49 Tpyaoeure AoroBopu ce u3rorBrr or cnyxr4Ter .,gonerura pecypcu", cJreA Koero
ce cbrracyBar roplrcr or ,{uper<qu.a ,,AOIIA" u flr.rperropa Ha Anpexqur .,A<D|I,{" u ce
nognucnar or .{upexropa ua B.{.

rln.50 (l). Bcuvra BlrpeurHxre rrpaBu:ra H ltHcrpyKrllrr4re ce c:brnacyBar or ropl.{or or
.{uperqur ,,AO[IA" z llrpexropa na ,{uperqu.r 

*A<D[IA", 
14 ce yrBbpxAaBar or lupexropa aa

B.[.
rI.rl.5] I4sxoAr[Iara KopecrroHAeqrE4s, Ha Ar-rpex]Ir,u l.a se clcraBr r.t flolrrr4cBa cbnracHo

BbTpeurHr.rTe rrpaBr.rna.

{,r, 52 ( 1 ) lluclrara ce cbcraBsr 3a rto,4nrrc or AntxHocrHo nr4rle ua .{upexqurra.
(2). fluollara ce r.r3rorBrr B TorKoBa ex3eMnJrrpa, KoJtxoro ca aApecarr.rre, eAr.rH

eK3eMnnrp 3a ,[ItpeKIII.rrTa, rr eAuH 3a cbxpaHeHI,te B AenoBoAcTBoTo.
(3). Koraro c nlrcMoro ce rr3npaqar Apyrr,t AoKyMgHrn, B rrpr.rJroxeHr4e Ha nr.rcMoro re3a

AoKyMeHTH ce ofiucBar, Karo npl.IroxeHux. Vs6poeuule Karo rlpr4noxeHllt AoKyMeHTH ce
nprrJraraT K6M eK3eMrln.[pa 3a a,4pecara.

(4). Koraro c nncMoro ce rcnpaqar 3aBepeuu AoK)r{eHrn, rpxnoxeHrlre AoKyMeHTr.r ce
3aBepqBar or ropncr or [upexqur "AOIA". Clyxurerr, r.r3rrr4cBa Ha p6Ka rrJrrr nonara leqar
Bcpxy Konfiero "Brpno c opurzua-na" u ce nolfiucBa B6pxy erueMrrnrprrre.

(5). flognrcaHr.rre rrr{cMa ce flpeAocraBrr 3a perlrcrpaqus Ha AenoBoAllteJlr{re,
KoMTIJIeKToBaHH c6r-[acuo I,I3IrcKBaHutra Ha M. 3 t4 4 .

(6). .{eroeo4urenr.rre r.r3npaqar rrvcMoro Ha aApecara.
U,r.53 (1) Btrpeurirzre IoKlMeHTr.I Karo Aorura4 AoKnaIHa 3alucKa 14 craHoBr.rrle ce

r,r3roTB[T or rro-HrrcKocTorrrlo B opfaHr.r3arltroHHaTa cTpyKTypa AJrbxHocTHo Jrr4rle K6M rlo-
Bltclxecrorulo aJEXHocTHo nxqe, 868 Bp63Ka C r.r3JroxeHr,re Ha onpeaeneH BT,npoc fi noapo6eu
aHaJrH3, c ofreA I.r3ccHsBaHe Ha AaAeH npo6,rerrra.

(2) CraHoeaura ce r{3rorBrr B r{3nrJrHeHr4e Ha pe3onroqur na flzperropa, AupeKrop Ha
AI,TPEKI]I]' IIJIH HAqAIHZK HA OTAEN, IO IfiPCKTOPA HA AHPEKIII4qTA;

(3) Cpoxlr 3a l43rorBtHe Ha craHoBurqe ce oflpe.qeJu B rrocraBeHara pe3orrounr 1,1n}r

npr4apyxr.rTenHoTo nucMo.

Pa:ae,r VIII
Texyruo u apxrrBHo cr,xpanqBaHe Ha AoKyMeHTrl

9,r.54 (1) .{eiiuocrra no reKyrloro r{ apxr{BHo cbxpaHrBaHe rra AoKyMeHrr{Te ce
rr3BbprJrBa B aenoBoAcTBoTo LI gboTB9THLITe AIIp9KIII.IU l4 OTAeJIIL

(2) IIpc reKyrlara KaJreHAapHa roAr.tHa B lenoBo.{crBoro ce cbxpaHrBar Bcr.rqxr.r
oplrrvHirnHl.I ,4oKyMeHTr.r IIo clborBerHHr Marepxan n errlH eK3eMnnrp or orfoBopr.ITe, Kouro
cJrea n3Tr,rqaHe Ha foauHaTa ce apxr4Br4paT IIo ycTaHoBeHr.rs pea.

(3) B Aeloro4crBoro ce c:bxpaHrBar BcurtKr.r roKyMeHrx cB6p3ar { c Aefiuocrra Ha
,{npexurrra.



rln.55 (l) Texyuoro I{ apxl4Blroro 3arrarBaHe Ha AoxyrueHTr,rre ce r.r3BbprrrBa sbpracHo
Houenuarypara Ha aenara cr,c cpo*oBere 3a qbxpaHeHr.re, Ir3r.rcKBaHsrra na 3axoHa sa
AT,pxaBHli.s apxr,rBen rf on4 u npanulnuKa 3a HeroBoro fipunalaHe.

(2) .{oxyuenrure B fipoqec Ha r.r3nlJrHeHrae 
"a 

t""ponr"ut or cJryxr.rreJrrzre, Kor,rro ca
HaroBapeHl4 Aa pa6orcr no nocraBeurj no rtx 3a.[aqu.

(3) llpzrcnrovenr,re AoKyMeHTli [pe3 TeKyrrlara roar,Ha,3aeA'o c Bcr,rrrKr4 q3xo.qHrr
Marepr{zrn}r (aoxlaAnr.r 3anvcKu, zu$opuaqun, c[paBKH ll Ap.), KJracEpaHr.r c6rJracHo
Hortaenrurarypara Ha aenara, ce npeaaBar B apxl,rBa ua luperqtrra 3a reKyrlo 3ana3tsaHe ao
H3TI.IqaHe Ha OnpeAeleHI.rTe 3a T{x cpoKoBe.

(4) llpu uperparrBaHe Ha rpyAoBoro cu uru cnyNe6no npaBoorHoueHrre cnyxr.rreJrure
CA 3AA6NXEHI' AA NPEAA.{AT C NPOTOKON BCHqKI,I AOKYMEHTI4 HA IIPEKI'' CH PBKOBOAI'TEN I{JiII
onpe.4eneH oT Hefo cllyxHrer.

{,r.56 He ce pa:peruaBa [oJ]3Banero Ha AoKyMeHTx or reJrara u:aru ,{zpexqurra.
LlgK:rroqeaue ce npaBr{ caMo 3a opra'r.rre ua cr4e6nara Bnacr c pa3perxeHue Ha luperropa Ha
lupexqu.rra. Cleg usru'raue Ha cpoKa! aoKyMeHTnre ce Bp.brrrar r.r cbxpauqBar B crorBergoro
aeno.

(2) Cnyxure,rrr, rcofiro orronapr 3a apxr,rBa Ha lupexqurrar, r.r3BbprrrBa neprroA[qHu
lpoBepKI'I Lr t43rlcKBa or cryD(arenvre [pI'IKJ[oqeHIrre npefllIcKra H AoKyMeHTIr, AaIeHr.r 3a
BpeMeHHO rroJr3BaHe r-r HeBbpHaTr4 B OrIpeAeIeHr{Te cpoKoBe.

rl.r. 57 (1) flpn nogroronrara Ha AoKyMeHrr4re 3a npeAaBaHe B yqpexae'cKr4q apx'B ce
cna3Bar u3r.rcKBaHrT'ra Ea Hape46a 3a peAa 3a opraHr.t3r4paHero, o6pa6ornauero, eKcnep.ru3ara,
CbXPAH'BAHETO T4 H3NOI3BAHETO HA AOKYMEHTUTE B YTIPEXAEHCKI4TE APXI,IBI.I HA AbPXABHI,ITE I1
o6uuucxnre urc'trrryttutr (.{B, 6p. I 7/06. 03.2009r.)

(2) crea n3T'qaHe Ha KaneHAapHara roarrHa B yqpexreHcKrrr apxnB ce lpeaaBar 3a
c6xpaHeH14e:

l. xracupauure B Aena AoKyMeHTr.i, cl,xpar{rBaHn reKyulo B AenoBoAcrBoro u B
OTAENI'ITE;

2. scu'rxu npr.rrnrorregr npenrrcKu u roxyi{eHTu, ocraBeHr,r 3a BpeMeHHo rro.jr3BaHe B
oraelrrrre npe3 TeKyllara roAnna. Ctulure ce npeAaBar c orrlrc Ha cryxrzTeJl orroBapsnl 3a
apxvBa Ha .{uperqulra, He rro-K6cHo or Kparr Ha Mecerl roHra Ha cJreaBarqara (aJreHAapHa
ro_IlaHa.

IJIABA TPETA
Oco6euocru 3a HsKorl BnAoBe AoKyMenrri

Pasrer I
Ocobenocru nplr aAMunncrparlBuoro o6uryxraue Ha np Hqnrra Ha .,e4Ho

rI|IIIett
h.58 (l) Bctlqru garuesl4t 3a npeaocraarHe Ha aaMuHr{crparr.lBHr4 ycnyr}r ce [oAaBar r.r

3aBexaar nr,r "lDpour - orpuca" na lr.rpexqurra.
(2) I4va nocraBeua yrcarare;rua ra6eJra Ha Bparara Ha crturra c Ha4nr.lc ..<Dpour _ o$ac,',

KaKTO r4 AUtfOpVaqaouuo ra6ro Ha BXOAa Ha Ar.rpeKrlr.rqra aKTyurnHa unsopuaqur ea
MecroHrxoxreHr,rero Ha "<|pour-o<fraca" n Ha ocraHaJroro piB[peAeJleHr4e Ha Ka6rauerHre s
axpeKrIHrTa.

r{1.59 (1) lupexropa olpe,4enr cJryxr4Tenr, orfoBopen 3a aAMr4urrcrparuBHoro
o6c:ryxnaue ua Susuvecxr.r A rophauqecKLI r'lt{qa.

(2) C:ryNzrelrr o6clyNraul "<Dponr - o$r.rca", HrMa flpaBo Aa flpeAocraB, Ha
3arrHTepecoBaHr.tre rpusuvecrra Ir rcpllluqecKl4 lnqa uu$opuaqr4r orHocHo LIMeTO LI .4nsXHOCTTa
Ha cnyxr4Tenr, oTfoBopeH 3a r.r3BT,prrrBaHeTo Ha ycnyfaTa.

rLr.60 (1) flpu npneuanero Ha nocrr,nr,rJrr,rre 3a,rBJreHr.r, cnyxureJ'or .,@pour _ o$uca',,
H3BbPTXBA NPOBEPKA OTHOCHO ITbIHOTATA IIA NPEACTABEHI,ITE OT 3{UIBI,ITEN' AOKYMEHT'I.

(2) Taxcure 3a r.r3B.bprrrBaHe Ha aAMuHucrparrrBHr,r ycnyru ce 3a[,[auar no 6anxos nr,r.



(3) Ilocmnzlure 3arBJreurrr ce perprcrpupar B aBToMarr43r4paxara cucreMa "Document
Assistant". 3asslrrerrr nonyqaBa Bxoarr! HoMep, Aara Ha [ppreMaHe z un$oplraqnr 3a Aarara
Ha nonyqaBaHe, pecneKTuBHo cpoKa 3a ocBrrlecTBqBaHe Ha ycnyraTa.

rlr.61 (1) C:re4 perucrpapaHe Ha 3arBJreHrrero cnyxnrenr.rre or $ponr - o$zca
pa3npeAeJrt flocrtfll,I:rr.rre 3turBreHr,r.{ r,t vo:r6u KbM clorBerHI,ITe arrpexrlrrr4 Lr or4elfit, or rll]tro
KoMnereHTHocr e r.r3rorBrHero Ha [poeKTa Ha aaMxHrr crparr.rBeH aKT. C noctaggnero na
BxoA.rxlur uorr,rep AI,IC "Document Assistant" rcHepnpa cborBerHrrr cJryxnren, orroBopeH 3a
Ir3rrSJIHeHIre Ha rlpenrrcKaTa.

(2) Crel nonyqaBaHe Ha flperrlrcKara cJ]yxrrrenrr, orroBopeH :a neftiroro r.r3nbJrHeHue,

3aa:bJ'rxHTenHo orpa3.sBa B aBToMarH3r,rpaHara cl{creMa "Document Assistant" npeArrprrerr.rre
AeficrBHr 3a rr3B6prrrBaHe Ha ycnyrara.

(3) IIpu 3anurBaHe or crpaHa Ha 3urBfiTerc oruocHo ABr.rxeH[ero no KoHKperHo
3arBreHHe, flpoBepKara ce fi3BrbprnBa B aBToMarH3HpaHara cr]creMa "Document Assistant".
C.r:yxure,rure Qpour - o<puca, r.rr'ra npaBo Aa lpeAocraBs Ha 3uMHTepecoBaur.rre rfuluuecxu l,r

roprrAnqecrl,I luqa uu$opuaq[r caMo orHocuo ABuxeHr.rero Ha npenltcKlrre, HentrHoru B

aoKyMeHTaII[tra, cpoK 3a I.I3n6nHeHue H np rl]rHh ga 3a6ansHe B u 3rrtJrHeHrzero.
rI"r. 62 foroeusr aorlr{egT ce npeaocraBr no eauH or cJreAH[Te HaqrrHrr:

a) .nuuno Ha 3a;rBr.rre.[r unu yrt JIHoMorqeHo or Hero nuqe caMo or cJtyxxreJ]r or
"<Dpour - o$uc" cpeqy rlMe, noanlrc r.r Aara B6pxy erceMrrnrpa 3a apxrrB, r.ur4 qpe3 rroArurcBaHe
Ha pa3rrt.lcra 3a flonyqaBaHe, clArpxaua ec]r.rrfl.r Heo6xo.[rrMr4 peKBr.r3r.rrr.r, or Kor4To Aa e Br4AHo,

KaKT,B AOKyMeHT e nonyqeH OT -rIrrUeTO.

6) ro noqara c o6parua pa3nrrcxa 'rpes ,{uperqu.r "A@nA" - Karo yBeAoMr4rerrHfire,

pecrr. c:bnpoBoaureJrHure flucMa ce r,r3rorBrr or cnyxrrren rr floanucBar or .{upexropa ua
ar.rpeKrlHsTa, cne.q KoeTo npeAocTaB.q MaTepr4anuTe 3a rr3BexaaHe fi n3npaxlaHe Ha

ae]IoBo.4cTBoro.
9,r.63 CnyrxrreJrr{re Ha B! 3EP ca A,'rr,xHn aa lpe,qocraBsr rrcKaHara aAMHHr.rcrparIrBHa

ycnyfa B HopMaTrrBrro oflpeaeneHr{Te cpoKoBe.

{onr.nnnre,rHa parnope46a

$ l. flo cuac:sra Ha ra3u r.rHcrpyKrlnr:
l."O$uqua,ruu 4oryuenrn" ca aoKyMeuTure, Kotrro ca oQoplrenu H perrrcrpr.rpaHu uo

ycraHoBeHHr peA B AenoBoAcrnoro na E,,{ 3EP - Fraroenrpaa.
OcnoaHu "rllrloee o<f uqua,ruu 4or<yMeHrllrr ca:

a) nxo4rulu AoKyMeHrn, nocr"l,nunu B AupeKrlrr.sra;
6) zsxoAqqu AoK)MeHrr4, npeAHa3uarreHu 3a x3npaqaHe or AvpeKIILrsra;
2. "BrrpeurHu 4oryuenru" ca AoKyMeHTr4, n3rorBeHr{ or cnyxrlTenl ua E.{ 3BP -

EnaroeBfpaa, Kouro ca pa3nr.rqHu or oQnuzaruure .qoK)'NreHTrr n ca aapeclrpaHlr ao .qpyru
cJryxr.rrelru u nu aup exguu I ot ge ttu.

3."Ilpenucra" e clBKynHocr or cBbp3aHr.r AoKyMeHTu no o[peAeneH Brflpoc, crcrorr.qa
ce or ntpBoHarra,reu (auuquarlrnen) 4or1uenr, or Me)r(aaHHrr AoKyMeHTn u or .qoKF{eHT-
orroBop. flpenucrara ce xapaxTepr{sr.rpa c "o6pa:1nane Ha npenr{crara", usnlpurnauo npr.r

perr.rcrpnpaHe Ha cborBerrrrrr nbpBoHatraJreH (uuuqr.rarrneu) aoK),r,renT r.r "npurmounaue Ha

npenHcKaTa", u3Br,pmBaHo rlpv pefrrcrprrpaHe Ha cboTBeTHLrt aoKyMeHr-oTroBop.
4."[e:ro" e cbB(ynHocr or Aor(yMeHTlt, o6oco6enr.r rro onpegeneH npHsHaK (sr,rA

aefinocr, onpeaeneH Brnpoc, BnA Ha aor(yMeHT, Trr[ KopecnoHAeHT n 4p.). ,.{eroro ce

xapaKTeprr3npa c "o6pasynane ua 4e:roro", u3B6prxBano B Har{iL'roro Ha cborBerHara
KaneHAapHa roAI,IHa u "rpurnrounaue Ha Ae:rororr, rl3Br,pruBaHo B Kptul Ha cborBerHara
KaneH.{apHa roarr Ha.

5."Houeurnarypa ua ge.r'ala" e cucreMarr4qeu crruclK Ha Har{MeHoBaHutra Ha AeJIa c

.aoKyMeHrlr, o6pa3yBaHu e E! 3EP, xofiro crgrpxa rexHr{Te r.rHAeKcr.r t4 cpoKoBere 3a rrxHoro
ctxpaHrBaHe. Holrenrrlarypara Ha AeJrara o6xBaula q.{nara Bxo.qqu{a, r{3xoArrqa r.r Bl,rperuHa
I(opecnoHAeHrltlr rra MrrHvcTepcTBoTo rrpe3 cboTBeTHaTa Ka".reHAapHa lo.qr,rHa.

6."Pe:o:uoqsq" e nucMeHo yKa3aur4e Ha ptKoBoAfiTen Bbpxy AoKyMeHr.



7."3aAaqa" e B!3JraraHe Ha Aeficrsu.r rrpe3 pe3onroqur unu ycrHo p,Bnopex,{aHe Ha

pr,KoBoaureJr. 3a,qaqara cr,.rl6pxa AaHHn 3a "stsroxlrrer" (plronoqurel r,rJru opraH Ha

yrrpaBJreHrre, pa3fiopexaarq salpuara), "usnunr,rrer" (eauu utu noBeqe cJryxr.rreru trru
guperqnuu/or4eJrr,r, Ha r(orrro ce B63Jrara saaa.rara), "rercr ua la4avara", "cpox la
r.r3nrmreuue". 3aAa.{ara Moxe Aa cbAbpxa u AaHHr.r sa "rcourpomlparq" (prr<orogure:r,
yrrbnHoMorrleH cnyxlrrel r{n}r cTpyKTypHo 3BeHo, Ha (ol4ro ce B63JIara KoHTpoJrr,r Bspxy
r{3nbnHeur.{ero Ha Bb3JroxeHara sa4ava), "orronaprru" (plxoaogurer unu yntnHoMoqeH
cJryxr,rreJr, xoftro Hocu orfoBopHocr 3a Il3ntJIHeHuero Ha B63JroxeHara ga.qaqa).

3arc.nroqure;rnn pa:nopeg6rl
$ 2. Orlreux ce I,lucrpyrqua 3a Ae[oBoAHara AefiHocr n B! 3BP, yrBr,pAeHa or

flr.rperropa na 6.{ 3BP or veceq Mafi 2007 r.
$ 3. Kourporlr no r43[T,JrHeHuero Ha rrHcrpynurrrra ce Br,3J]ara na .{r,rperropa na

.{upenqur ,,AO|II" npu B.{ 3BP.

$ 4. lupexroprr ua B.{ 3BP u gr.rperroprrre Ha anpeKuuu u Haqa!'rHrrqr.rre Ha orAeJrH ca

AnbxHH .{a 3arro3HaBaT BcrzqKn cBou cnyxI.ITenII c aKToBeTe, KoHTo ce oTHacqT Ao
opraHr.r3aqu.[Ta Ha aeJ]oBo.AHara 4eiuocr, goxyueuroo6opora u opraHu3allutra I{a

aaMnHI4crparlrBuoro o6c:ryNnaue na $u:uvecrn lI rcpl-IAlrqecKrr nuqa.

$ 5, I4ucrpyrqrrrra ce fisraBa Ha ocHoBaHrre qr. 9 or Hape.46a Ns I sa

xaacu0r.rqupaHero, HayqHo-TexHuqecKoro o6pa6orBaHe. clxparltBaHero Ir v3[oJB]tsaHero Ha

AOKIATeHTT{Te B yqpexaeHr,lrra, opraHr43auHl4Te }r flpeaflplrtrlrrra, v3l.a.qella or HaTIaJIHI{Ka Ha

f:ranno ynpan.n eHue Ha apxlrBlrre npu MunncrepcKl4t cbBer (AB, 6p. 85 or 1982 r.) u
flpaeumlrx 3a AeiiHocrra, opraHu3arlnsra ua pa6ora I4 clcraB Ha SacefiHoBure Anpexqull (o6tt.

lB 6p.7 or 201 1r, B clrrla or 01 .08.2012r.)

$ 6. I,lncrpynunrrra Bnusa B cIrJIa or Aarara Ha yrBbpxraBaHero fi or A[peKropa ua B.{
3BP.

$ 7. 3a Bcnrrrs HeypeaeHu c ra3I'I LrHcrpyKIIHq BT'npoclt rro orHoltrenr.{e Ha

4oxweHroo6opora n,{r.rperuurra ce cna3Bar yKasauur.ra na lupeKTopa sa EA 3EP.


